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TEMATICA PENTRU OCUPAREA POSTULUI

Lector universitar, pozitia 51

Disciplina: Comunicare in afaceri in limba englezd

Essential Vocabulary for Finance, Banking and Accounting

Essential Vocabulary for Management

Business Correspondence: Writing Formal and /nformal Letters (Emails)

Writing Memos, Minutes, Reports and other Business Documents

Business Skills: Socializing, Presentations, Meetings, Negotiations (Offers, counter-offers
and proposals, dealing with problems, settling disputes, etc)

Functional language (expressing opinions, suggestions, requests, apologies, criticism,

agreement and disagreement, accepting and refusing offers, buying time, etc)
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